
Reopening of National Monuments Service Archive 

Changes to Access Procedures – Please Read Carefully 

 
We are pleased to announce the reopening of the National Monuments Service Archive Unit to 
researchers from Monday 30th Sept 2013, following a major relocation of offices, archive material 
and staff to two new locations.  
 
The main offices of the Archive Unit and the Public Reading Room are now based in the Custom 
House, Dublin 1. All hard copy files have been moved to off-site storage with the exception of the 
RMP maps and lists; Urban Archaeological Surveys; Ports, Piers & Harbour volumes; and the 
Shipwreck Inventories.  
 
Other than the specific collections mentioned above, the RMP/SMR files of the Archaeological 
Survey, Excavation Reports, and the Carved Stone Inventory are available to researchers. We will 
inform our customers when other collections have been processed and are available for access in 
due course. 
 
Important information for making appointments: 
 
With this reorganisation to split-site operations, as researchers can appreciate, there will be several 
changes to access procedures. The first appointment date will be Friday 4th October. 
 
The Archive will continue to be open on Fridays only from 10am – 5pm but the first change to this 
arrangement is the fact that the Reading Room will close from 1pm to 2.15pm for lunch. During this 
time researchers will be required to leave the building and return to reception for access at 2.15pm. 
 
Secondly, as our files are stored off-site, it is imperative that appointment requests and lists of the 
files required by researchers are submitted no later than Tuesday prior to appointment, in order to 
guarantee files are ready in time for appointments. Requests for appointments and/or list of files 
required can be emailed to nmarchive@ahg.gov.ie or by phoning 01-8883922.  
 
There are two options for requesting files: 

a) A File Request Form is available to download on www.archaeology.ie and this can be 
completed and submitted by email to nmarchive@ahg.gov.ie  

b) A general email with a full list of files required can be sent, and the File Request Form can 
then be completed on the day of the visit  

 
Thirdly, researchers can request a maximum of 60 files on any one visit. From experience, very few 
researchers get through more than this amount in one sitting. If more files are required, please 
contact the Archive Unit to make arrangements. 
 
Finally, please note that we cannot guarantee that files will be retrieved in time if lists are received 
after the Wednesday deadline, and that failure to provide a complete list by the required day may 
result in the files not being available until the next available appointment. Lists must be submitted in 
numerical order. We understand such changes may cause disruption and be an inconvenience so we 
urge researchers to take care when compiling lists to ensure all required files are included. 

 
Thank you for your co-operation.  

We welcome your feedback with regards to these changes, which can be addressed to Archive Unit, 
Room G62, Custom House, Dublin 1. 
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